ENROLMENT FORM FOR ADMISSION - 2022/2023

All completed enrolment forms to be returned to Admission

Completed enrolment forms will be accepted from: Friday 1%t October 2021

The closing date for receipt of enrolment forms is: 8" November 2021@ 4:00pm.
Offers will be posted no later than 19" November 2021
Confirmation to be returned to school no later than 3" December 2021

SECTION 1 — PROSPECTIVE STUDENT DETAILS

Current Primary School
attended by student

First Name:

Middle Name:

Surname:

Gender: [tick one] Male: |:| Female: |:|

Address:

Eircode:

PPSN:

Mother’s Maiden Name:

Day Month Year
Date of Birth:

Country of Birth:

Original long birth cert to be submitted with this form (Birth Certs will be returned by post after the
enrolment process is completed)




student, please provide details.

If there are any court orders or other arrangements in place relating to access to or custody of the

SECTION 2 — DETAILS OF PARENT/GUARDIAN/NEXT OF KIN

This information is sought for the purposes of making contact in the event of an emergency or in
relation to school matters, e.g. meetings, closures etc.

Parent /Guardian /Next of Kin 1

Parent / Guardian/Next of Kin 2

Relationship to student:

First Name:

Surname:

Address:

Eircode:

Telephone no.

Email address:

Students mother’s maiden
name:

Phone number to receive
school text messages 1
Number only

SECTION 2A — OTHER/ EMERGENCY CONTACT

Name:

Relationship to student:

Contact telephone number:




SECTION 3- SELECTION CRITERIA FOR ADMISSION

This information will assist in determining whether the student meets the admission requirements in accordance
with the order of priority as set out in the applicable section of Part B of the Admission Policy for Coldiste
Mhuire.

A. Please confirm the student’s address for the purpose of determining whether s/he resides in
the catchment area.

Address:

B. If the student currently has any siblings in this school, please indicate their names and
current year of study

(i) Name:
Year:
(ii) Name:
Year:
(iii) Name:
Year:
(iv) Name:
Year:

C. If the student has previously had any siblings in this school, please indicate their names and
years of attendance

(i) Name:

Year(s):

(ii) Name:

Year(s):




D. If the student’s parent(s) previously attended this school, please indicate their name(s) and
years of attendance

(iii) Name:

Year(s):

(iv) Name:

Year(s):

SECTION 4 — APPLICATIONS TO OTHER SCHOOLS

Failure to complete this section may result in the offer of a place in Coldiste Mhuire being
withdrawn, in accordance with the Education (Admission to Schools) Act 2018.

If yes, you are required to provide

Please tick as appropriate Yes No
PProp details

Is the student awaiting an offer of
admission from another school(s)?

Has the student accepted an offer of
admission for another school(s)?

SECTION 5 — EDUCATIONAL DETAILS

Required for the assessment of individual educational needs

Pursuant to sections 20 and 28 of the Education (Welfare) Act 2000, the school may also receive
educational records of the student from a school(s) previously attended by the student.

Additional Educational Needs

Does the student have additional needs? Yes No

If yes, tick which of the following describes those needs. Tick all that apply.

Physical Disability Moderate General Learning Disability
Hearing Impairment Severe/Profound General Learning Disability
Visual Impairment Autism/Autistic Spectrum Disorder
Emotional/Behavioural difficulty/disturbance Specific Learning Disability

(e.g. ADD, ADHD, SEBD) (e.g. dyslexia, dyscalculia, dyspraxia)

Severe Emotional/Behavioural

Disorder/Disturbance Specific Speech and Language Disorder

Multiple Disabilities

Borderline Mild General Learning Disability el et Do e s i)




Medical Condition English as an Additional Language

Other:

Briefly describe the nature of any of the needs ticked above.

Does the student have a support file?

Yes

No

If yes, is a copy of the support file being sent with this form?

Yes

No

What level of support is the student currently receiving?

(Please tick)

Class Support (Support for All)

School Support (Support for Some)

School Support + (Support for Few)

Does the student have a personal pupil plan (PPP)? Yes No
If yes, is a copy of the PPP being sent with this form? Yes No
Does the student have access to an SNA? Yes No

If yes, please describe the nature of access (toileting etc.)

Has the student had access to an SNA in the past? If yes, please list dates and nature of access.

Does the student require any additional supports and/or any environmental adaptions such as adapted

furniture, ramps, hoists, assistive technology etc.?




Irish Language Information

Is the student currently studying Irish? Yes No

If you answered no, please outline the reason
why e.g. exemption: A copy require with
application

SECTION 6 - MEDICAL DETAILS

The following information is requested in the event of a medical issue arising during school activities.
Please note it may be necessary to disclose this information to staff in certain circumstances in the
vital interest of the student.

Please tick as appropriate Yes No If yes, please provide details

Does the student have allergies?

Does s/he suffer from any medical
condition that we should know about?
For example, asthma, diabetes, epilepsy,
etc.

Is the student on long term medication
of which the school needs to be aware?

Does s/he suffer from any medical
condition that may necessitate the
administration of emergency
medicine/treatment on the school
premises?

Has the student ever been referred to
any outside agency? (i.e. Psychologist,
Speech & Language Therapist,
Occupational Therapist, Social Worker,
etc.) If so, please provide copies of these
reports to the school.

Please list details of any serious medical/health concerns for the student of which the school should
be aware.

Doctor’s Name:

Contact Details:




CONTACT FROM THE SCHOOL

Please be advised that as part of the school’s duties and responsibilities under relevant education
legislation, upon the student’s enrolment in the school, the school may contact
parents/guardians/students in relation to the below:

Educational progress of the student

Sports days

Parent-teacher meetings

School concerts/events

School closure (e.g. where there are adverse weather conditions)
Student’s non-attendance or late attendance

Student’s conduct in school

Student’s social and emotional progress

Any medical or other issue in the vital interest of the student
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IMPORTANT INFORMATION:

9 For the purposes of identification, you are required to submit an original long
birth-certificate when returning this Acceptance Form. This will be returned to you
in January.

9 Please understand that it your responsibility to inform the school of any change in contact
information or circumstances relating to the student’s application to the school.

 Where the student is exempt from studying Irish, you may transmit any relevant
documentation in your possession.

 Where the student has a special educational need, you may transmit any relevant
documentation which you believe the school may need to best provide education to the
student.

1 For information regarding how your data is processed by the school and Kilkenny/Carlow
ETB, please see overleaf.

9 Please sign below to demonstrate that you have read and understood this information.




DATA PROTECTION

The Board of Management of Coldiste Mhuire is a committee of Kilkenny/Carlow ETB, Seville Lodge, Callan
Rd. Kilkenny which is a data controller under the General Data Protection Regulations and the Data Protection
Acts 1988 - 2018. The Data Protection Officer for Kilkenny/Carlow ETB is Colette Duggan and can be contacted
at 0567770966.

The personal data supplied on this Acceptance Form and accompanying documentation sought is required
for the purpose of:

Allocation of teachers and resources to the school;

School administration;

Student enrolment & registration;

Determining a student’s eligibility for additional learning supports;

Child welfare (including medical welfare) and

Fulfilling our other legal obligations including the election of parent/guardian representatives to the
ETB under the Education and Training Boards Act, 2013,

all of which are tasks carried out pursuant to various statutory duties to which Kilkenny/Carlow ETB is subject.
The processing of the personal data supplied on this Application Form is therefore carried out in line with
Article 6(c) of the General Data Protection Regulation.
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Failure to provide the requested information may result in the withdrawal of an offer of a place in the school.

While the information provided will generally be treated as private to Kilkenny/Carlow ETB and will be
collected and used in compliance with the Data Protection Acts 1988 — 2018, from time to time it may be
necessary for us to transfer the personal data to other bodies (including the Department of Education & Skills,
the Department of Social Protection, An Garda Siochana, the Health Service Executive, Tusla (CFA) social
workers or medical practitioners, the National Educational Welfare Board, the National Council for Special
Education, any Special Education Needs Organiser, the National Educational Psychological Service, or (where
the student is transferring) to another school/centre). We also may communicate some of the data with the
patron or board of management of other schools in order to facilitate the efficient admission of students,
pursuant to section 66(6) of the Education Act 1998 as inserted by section 9 of the (Admissions to Schools)
Act 2018. We rely on parents/guardians and students to provide us with accurate and complete information
and to update us in relation to any change in the information provided.

The personal data provided in this Acceptance Form will be kept for 7 years from the date on which the
student turns 18 years of age, unless there is a statutory requirement to retain some or all elements of the
data for a further period or indefinitely, in line with Kilkenny/Carlow ETBs Data Retention Policy, which can
be found at www.kilkennycarlow.etb.ie

A copy of the full Kilkenny/Carlow ETB Data Protection Policy is available at www.colaistemhuirekk.ie or from
the school office.

Any person who provides personal data through this Acceptance Form has a right to request access to that
data. S/he also has a right to request the changing of any information if it is factually incorrect. A request for
erasure of the data can also be made by or on behalf of the data subject but this will only be acceded to
where the data is no longer necessary for the purpose for which it was collected and where Kilkenny/Carlow
ETB does not have a legal basis for retaining it.

If you as a data subject have any complaints regarding the processing of your personal data, you have the
right to lodge a complaint with the Data Protection Commission.



http://www.colaistemhuirekk.ie/

Enrolment Letter of Compliance with the School

Code o f Behaviour

Colaiste Mhuire, Johnstown, Co. Kilkenny
School roll: 70600T

Dear student, parents/guardians,

Thank you for enrolling in Colaiste Mhuire.

IMPORTANT: Our school website [www.colaistemhuirekk.ie] has a copy of our school code of behaviour. [see
policies and procedures]

In advance of enrolling in our school it is important to take the time to read
through our school code of behaviour. It is a comprehensive document that
explains the roles, responsibilities & procedures used in Colaiste Mhuire

Introduction

Colaiste Mhuire, through its Code of Behaviour, affirms the right of all its pupils to a learning environment
where each student can develop his or her full potential. It is an integral part of a positive school ethos where
learning and development can take place.

Parental/guardian co-operation is fundamental to the implementation of this policy, and by sending your child
to Colaiste Mhuire, it is understood that you have read and accept the school Code of Behaviour and will make
all reasonable efforts to ensure that your child complies with it.

The management will endeavour to ensure that the code is accessible to non-English speakers, and also to
students who have reading or other learning disabilities.

The Code of Behaviour complies with the Equal Status Act 2000, Education (Welfare) Act 2000, and the
National Educational Welfare Board Guidelines.

Scope

This policy applies to students of Colaiste Mhuire and relates to all school activities both during and outside
normal school hours. Any behaviour, irrespective of time and place, that is damaging to school administration,
reputation, discipline, good order, or in some way has a deleterious effect on the school or school personnel
may be the subject of a disciplinary sanction.

This policy was drawn up in consultation with all the school partners, including the Principal,
Educational Welfare Officer, Board of Management, staff, parents/guardians and students.
Rationale

The school is required by the Education (Welfare) Act, 2000 to draw up and disseminate a Code of Behaviour
to all its students and their parents/guardians.

An effective Code of Behaviour enables the school to function as a community in a structured and organised
way. It helps create a safe working environment in which staff and students can feel secure and protected.

It assists in the promotion of the school’s Mission Statement.



Acceptance of Code of Behaviour:

Parents/Guardians and students should be aware that it is not possible to detail every rule and regulation to
govern one’s behaviour at school. Enrolment at Coldiste Mhuire implies and is conditional on acceptance of
the Code of Behaviour.

The management of Coldiste Mhuire reserves the right to modify details of this Code of Behaviour at short
notice and make the final decision on its interpretation. Such modification may be needed in an ever -
changing environment and social context. Modifications will be communicated as soon as reasonably practical
to all the school partners, i.e. teachers, parents, students.

Attendance at school implies that students are in agreement with the school rules.

Parent’s Declaration
| wish to confirm that | accept the following on the understanding of the conditions outlined in the

policy.

1. | wish to confirm that | have read the policy documents relating to my child’s education in
Coldiste Mhuire, Johnstown. | understand the content and agree to be bound by them
should a place be offered to my child.

2. My child will abide by the school rules and regulations and code of conduct as outlined on
enclosed documentation provided to us.

3. My Child will wear the school uniform as set out in the enclosed documentation provided to
us.

4. That if my child participates in games and sports etc. under the Coldiste Mhuire co-curricular
programme, | am aware of the risks of injury involved.

5. | acknowledge that the Board of Management of Coldiste Mhuire cannot accept
responsibility for any property which is lost/damaged/stolen while on the school
grounds/premises.

Section 3: Student’s Declaration

To Whom It May Concern,

| wish to confirm that | accept the following on the understanding of the conditions outlined in the
policy documents.

1. | wish to confirm that | have read the policy document relating to my education in Colaiste
Mhuire, Johnstown. | understand the content and agree to be bound by them should a place
be offered to me.

2. That | will abide by the school rules and regulations and code of conduct as outlined on
enclosed documentation.

3. | will wear the school uniform as set out in the enclosed documentation provided to us.

4. If | participate in games and sports etc. under the Coldiste Mhuire co-curricular programme,
| am aware of the risks of injury involved.

5. | acknowledge that the Board of Management of Coldiste Mhuire cannot accept
responsibility for any property which is lost/damaged




APPLICATION FORM FOR BOOK SCHEME / STUDENT

SERVICES

Colaiste Mhuire works a book rental scheme which reduces the cost to parents. This figure amounts
to €150 per year for Junior cycle. This figure covers Book Rental and other student service supports
including Pupil Insurance, Photocopying, School Diary, Student Locker, texting and a payment
towards mock exam fees for 3™ year of Junior Cycle.

Medical Cards are NOT accepted for this scheme.

| will ensure my son/s/daughter/s will return all books at the end of the exam year in the condition in
which they were received (allowing for normal wear and tear).

Each book is to be covered in clear plastic.

Students are responsible for their own books and must use the locker to keep books from being
misplaced or lost. If a book is misplaced/ lost | will replace this book for the school at my own
expense.

These books remain the property of Colaiste Mhuire, Johnstown and the school has the right at any
stage to remove a student from this scheme.

Coldiste Mhuire uses Way 2 Pay as an online payment system and transactions can be made using your
mobile phone. The system offers a complete audit trail and immediate reporting of payments. Once
you have accepted your place in writing a link for payment will be set up on our Way 2 Pay system and
issued log in details by text. This will allow you to securely make any payment associated with your
son/daughter education whilst in CMJ. The deadline date for the first-year payment of €150 is 30t April
2022.




Acceptance Form

Please read Colaiste Mhuire Johnstown’s Information & Communications Technology Acceptable Use
Policy available on our school website www.colaistemhuirekk.ie and indicate acceptance by signing below:

Student: | agree to use ICT in a responsible way in full compliance with the ICT Acceptable Use Policy.

Parent / Guardian:

The management and staff at Colaiste Mhuire Johnstown through the use of Digital Technologies for
Teaching, Learning, Assessment, Leadership and Management outlined above will be required to take
photos and/or video footage of students for both Official and Appropriate purposes.

Instructions: Please place an “X” in either of the two boxes below each paragraph to indicate preferred
level of consent for the above named student.

Official use may include but shall not be limited to the publication of photos and/or video footage for
assessments including but not limited to Classroom Based Assessments (CBA’s) and Recorded
Interviews for the State Exams Commission for Junior & Leaving Cert examinations, on the school
management information  system  (currently VSware), the official school website
(www.colaistemhuirekk.ie), official social media accounts (such as Twitter @ColaisteMhuireK, Flickr,
Vimeo) and any official CMJ or KCETB publication(s):

| acceptthe above paragraph I do not acceptthe above paragraph.

Appropriate use may include but shall not be limited to articles, images and/or video footage that may
appear in local/national media and newspapers, online publications, magazines and on television.

Although the school will make reasonable efforts to ensure that no unauthorised photography/video
footage is taken of students, the school will not be responsible in the event that such unauthorised
photography/video footage is taken or for any unauthorised use or publication of such photography/video
footage.

All information and material relating to students, including pictures and/or footage recorded of them,
will be filed, stored and disposed of in keeping with the Department of Education (DES) and Kilkenny
Carlow Education and Training Board (KCETB) guidelines, the State Exams Commission (SEC)
regulations, the Data Protection Act (2003) as well as all relevant and subsequent circulars and
legislation.

| acceptthe above paragraph I do not acceptthe above paragraph.
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As the parent or legal guardian of the above student, | have read the Information & Communications
Technology Acceptable Use Policy and grant permission for my son/daughter or the child in my care to
access the internet & ICT resources. | understand that internet access is intended for educational
purposes. | also understand that every reasonable precaution has been taken by the school to provide for
online safety but the school cannot be held responsible if students access unsuitable websites or
applications.

| agree to support the school’s AUP by appropriate monitoring of mobile data, applications and home
internet use.

I have also selected a level of consent regarding the taking of photos and recording of footage by the
school. Should | not acceptither or both paragraphs above participation restrictions may apply and,
despite reasonable precautions, the onus to inform individual teachers of this status will be placed on the
student

OFFICE USE ONLY

Date Application Received:

Checked by:

Date entered on School Database 1:

Entered by:

Date entered on School Database 2:

Entered by:

13
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Data Protection Stateme
Students UNDER 18 years of age

[ —

Name of Student:

As a Parent/ Guardian of a student of Kilkenny Carlow Education Training Board, you are asked to read
and sign this data protection statement and return it to the Principal/Centre Department in Kilkenny
Carlow ETB

Data Protection Policy: A copy of the full Data Protection Policy can be obtained from the school/centre or on

the Kilkenny Carlow ETB Website, and you and your child should read it carefully. You are now requested to sign
that you consent to your data/your childbés data being
Protection Policy during the course of their time as a student in the school/centre. Where the student is over 18
years old, they will be asked to sign their consent to this.

Personal Data:

Kilkenny and Carlow Education and Training Board (KCETB) is a data controller under the Data Protection Acts,
1988, 2003 and 2018. The personal data supplied to us either as part of your enrolment or personal data that has
already been supplied to us is required for the purposes of:

student enrolment

student registration

allocation of teachers and resources to the school/centre

determining a studentodds eligibility for additional
examinations

school/centre administration

child welfare (including medical welfare)

to fulfil our other legal and statutory obligations.
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We rely on parents/guardians and students to provide us with accurate and complete information and to update

us in relation to any change in the information provided. Should you wish to update oraccessy o u r  @drsonald 6 s
data, you should write to the Kilkenny Carlow ETB Data Protection office and request a Data Access Request
Form.

Consent for School/Centre Contacting You

Please confirm if you are happy for us to contact you by SMS/text message and to call you on the telephone
numbers provided and to send you emails for the purposes of:

Student Enrolment/Registration
To fulfil our other legal statutory obligations
Sports days/matches

Parent teacher meetings

D D D I <

School/centre concerts/events
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To notify you of school closure (e.g. where there are adverse weather conditions) A

To notify you eaftendamce arlate diténtado@ er any otimer issues relating to

your chil d@&chookcentied uct i n A
To communicate with you in relation to yourAchiIdés s 0
To contact you in the case of an emergency. A
Graduation or school celebrations A

Please note: Kilkenny & Carlow ETB reserves the right to contact you in case of an emergency relating to your
child, regardless of whether or not you have given your consent.

Sharing of Data

While the information provided will generally be treated as private to Kilkenny Carlow ETB and will be
collected and used in compliance with the Data Protection Acts 1988, 2003 and 2018, from time to time it may be
necessary for us to transfer your personal data on a private basis to other bodies. These bodies are outlined in
our Data Protection Policy.This is not an exhaustive list but it gives an indication of the types of bodies that we
may share your personal data with. Additional third parties that may be used will be updated on the Kilkenny
Carlow ETB Website.

Photographs of Students: The school/centre maintains a database of photographs of school/centre events held
over years. It has become customary to take photos of students engaged in activities and events in the interest
of creating a pictorial as well as historical record of life at the school/centre/centre. Photographs may be published
on our Kilkenny Carlow ETB/school/centre website or in brochures, yearbooks, newsletters, local and national
newspapers and similar school/centre -related productions. In the case of website photographs, student names
will not appear on the website as a caption to the picture. If you wish to have his/her photograph removed from
the school/centre website, brochure, yearbooks, newsletters etc. at any time, you should write to the
School/Centre Principal or the Kilkenny Carlow ETB Data Protection Office.

Consent for use of Images:

I am happy for my child’ s photograph or video i mage t
(please tick all the boxes wher e nameand/arrineagehuagu)py t o have

School Website

Year Books

School Brochures

School Newsletters

School Prospectus

School Promotional videos / Virtual tours
School Diaries

Match Programmes

Match Reports

Kilkenny Carlow ETB Publications
Kilkenny Carlow ETB Website

Newspaper / Print Media

D P P P P T PP D P P

Video Conferencing e.g. linking with other schools through modern language
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Recording of class-based assessments/classroom assignments which

are an integral part of the Junior Cycle A

| understand that | can withdraw my consent at any time by writing to Colaiste Mhuire A

I understand my rights under Data Protection Legislation, as outlined on this form. A

I consent to the disclosure of my child’'s relevant Per
requestin accordanc e wi th Kil kenny Carl ow ETHBhisincluddgssa Pr ot ecti on

the release of personal information when we receive a reference request from a potential

employer for work experience, summer / part time work. A

16



FIRST YEAR SUBJECT PREFERENCES

Below is a list of the subjects that will be offered to First Years next year. This helps us to make informed
decisions when constructing the school timetable for next year, so it is important to give careful consideration
when filling in part 2.

This form may have to be referred to in the event of classes being overfull next year (please refer to page 7
of our Admission policy available on our website www.colaistemhuirekk.ie

Core subjects [all students study]:

English, Irish, Math’s, IT [e.g. Coding / Digital literacy] Business, Geography, History, Science, Religious
Education, SPHE, CSPE, PE and Wellbeing

Option Subjects:

1. Please indicate what your son/daughters subject preference may be, by
writing “1” beside the subject they would most like to study,
“2” beside their next choice and so on up to their 6" choice.

2. Please ensure that the number 1 — 6 appears in the right hand column.

Subject Number
1-6

French

Spanish

Home Economics

Metalwork

Music

Technical Graphics

Woodwork

Art
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CHECKLIST FOR ENROLMENT FORM

Please complete all sections

Highlighted boxes in red require either student signature or parent/guardian signature
Section 1.

a) Ensure you have completed all details

b) Original long birth cert must accompany this form. (this will be returned to you by post after the
enrolment process is over)

c) Please let us know of any court orders or arrangement to access or custody of student

Section 2.
a) Complete all details for parent/guardian

Section 3.

a) Selection Criteria for Admission please fill out if applicable
Section 4.

a) Applications to other schools if you have applied for a place in another school
Section 5.

a) Educational Details complete where relevant
Section 6.

a) Complete all Medical Details

Enrolment letter of compliance with the school code of behaviour

a) Please read and sign where relevant.

Application form for Book Scheme/Student Services

a) Read and sign where relevant

ICT Acceptable use Policy
a) Ensure the student signature and parent signature are completed and relevant boxes completed.

Data Protection Statement

a) Ensure student name completed at top of page
b) Read and complete all relevant boxes

Subject Preferences

a) Ensure student name completed at top of page
b) Listin order of preference from 1 to 6. Make sure all number boxes are completed

C) Parent signature required

Please return all completed Enrolment Forms and Birth Certs (and any relevant documents) in the envelope
provided to Admissions Colaiste Mhuire Johnstown Co. Kilkenny by 8" November 2021

1. By Post

2. Hand Deliver to admission box located in the reception area (under the office hatch)
Completed enrolments cannot be accepted by email.
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